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How do you report yours?

General helpline: 0845 050 1234 
Welsh language: 0845 050 3456

Email:bcms-enquiries@bcms.rpa.gsi.gov.uk

How to report On & Off 
movements at the same time

CTSO

Already have a Government Gateway account

Already enrolled to CTS Online

www.bcms.gov.uk

www.gateway.gov.uk



When you enter your password you will be taken to your holding homepage.  The example screen 
below shows you what type of information you will see.

See any problems 
we may have with 

information about your 
animals.

See your transactions 
sent to us in the last six 

months.

The main links where 
you can register your 

births and movements.

Help function – view 
this on each screen to 
help you understand 

what to do. 

Shows all the details 
we hold for your farm 
and any holding links 

you may have. 

 View your cattle in an 
order  you prefer. 

Order more bar-code 
labels or forms through 

the ‘Contact BCMS’ 
option.

If you need more help using CTS Online, click on the blue underlined text in the right-hand “help 
function”.  This gives you more detailed guidance.



How to report Off and On or On and Off movements for the same day without making an 
upload.

1. From the left hand menu click on Uploads and Downloads.

The following screen appears.

2. You should then click on the click here link underlined in blue in the Upload Movements/  
 Deaths section.



The following screen appears.

Instructions for animals moved Off and back On the holding on the same day (possibly been 
to a show).

• Enter the eartag number of the animal. 
• Enter the movement date. 
• Select ‘Off and On holding’. 
• Click ‘Add to list’.

When you have added all your movements, click ‘Send’.



How to report movements Off and back On the same holding on different days, without 
making an upload file.

You can report these movements in two ways as follows.

1. Report the Off movement using the ‘Register Off Movements’ screen when the animal moves off 
the holding.  Report the On movement using the ‘Register On Movements’ screen when the animal 
moves back onto the holding.

2. Report the Off and On movements on the date that the animal moves back onto the holding*.

From the left hand menu click on ‘Uploads and Downloads’.

Click here

* Remember: You must tell us about movements within three days.



The following screen appears.

• Enter the eartag number of the animal. 
• Enter the movement Off date. 
• Select ‘Off holding’. 
• Click ‘Add to list’.

• Enter the eartag number of the animal. 
• Enter the movement On date. 
• Select ‘On holding’. 
• Click ‘Add to list’.

When you have added all your movements, click ‘Send’.

TIP report all your Off movements for the same day first, then report all your On movements for a 
different (later) date in the same screen and same session.


